
TruQuote®
Guided Order Placement Tutorial



Placing TruStile Orders with Electronic Signoff Sheets
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• When you are ready to place 
your order, simply click “Place 
Order” as you would normally 
do.

• You will now be routed to the 
revamped order placement 
process



Validations and Order Audit
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The next screen you’ll see includes 
the following items:

1. Error level messages in red require 
action before placing the order

2. Warning level messages in yellow are 
designed to highlight items you may 
need to address, but do not prevent 
order placement

3. All orders require a PO before 
proceeding

4. Finally, you’ll see the order audit 
screen. This spells out lead times by 
line-item grouping as well as line by 
line audit information. You can scroll 
down to validate the entire order.
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Validations and Order Audit
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• Once you’ve cleared any error level messages and you are ready to place your order, enter 
your PO and click “Continue Order” on the right side of the screen to proceed to your signoff 
sheet acknowledgement.



Signoff Sheets
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• If your order contains any of the signoff sheets required by TruStile, this section will walk you 
through the acknowledgement process. After you’ve scrolled down to view the full signoff 
sheet, you’ll place your initials in the box below to indicate that you’ve read and agree to the 
terms and conditions for the signoff sheet(s).



Concealed Hardware

6

1. If your order contains concealed 
hardware, one of the signoff sheets you 
will acknowledge is related to concealed 
hardware.

2. TruStile recommends delivery of these 
items directly to a person not located on 
the jobsite to ensure proper handling until 
the hardware is ready for install. You’ll be 
prompted to place that information in the 
box displayed to the right. Once you’ve 
entered the information, click “SAVE”.



Order Acknowledgements Include Digital Sign-off Sheets
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• You will no longer need to 
separately store your signoff 
forms associated with an 
order. They are within your 
acknowledgement, right 
between the order lines and 
the drawings.
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